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e-Recruit | External Candidate 
Application User Guide 
 
Human Resources Function 
UOB Vietnam 
June 2024 

 
Join us and make a difference. 
 
Dear valued candidates, 
 
Welcome to e-Recruit helpdesk for external candidates in UOB Vietnam.  
 
In this field you will find the instruction on how to apply for a job via UOB Career website, set up/edit 
job alerts or withdraw your existing application. 
 
At UOB, we understand that character sets individuals apart and gives our organization the edge over 
competition. That’s why attract and nurture talents in the many territories where we operate is one of 
our main objectives throughout times. 
 
Let’s kick start your development journey, with UOB Vietnam right away!
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I. External Candidates apply for a job via UOB Career website  

1. Go to UOB Career website, click on “Career”: https://www.uob.com.vn/about/career/index.page  

2. Next click on “Apply now” 

 

3. Go to UOB’s external career website: https://careers.uobgroup.com/  

4. Click on View Jobs by Category, View All Jobs, Sign Up for Job Alerts 
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https://www.uob.com.vn/about/career/index.page
https://careers.uobgroup.com/
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5. Search for jobs based on your preferred criteria, click on “Search Jobs” 

6. Click on the job if you are keen to apply for from the list of jobs displayed according to the search 

 
7. View the “Job Description” of your selected job 

8. Click on “Create Alert” to receive job alerts in the category every X days 

9. Find your selected job is interesting, click on “Apply now” to commence your application process 
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10. Apply using your LinkedIn profile or directly via the site. Select “Apply Now” 

 
 
11. If your account has been created previously, input your account details, and click the “Sign In” 

button. Otherwise, click “Create an account” to proceed further 
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12. Fill in your information as per the screenshot below. Thereafter click “Term of Use” to read the 

data privacy statement 

 
 
 
 
 
 
 
 
 
 
 
 

Type your personal email 

Retype your personal email 

Type your personal password 

Retype your personal password 

e.g., Van A 

e.g., Nguyen 
 

Fill in your mobile phone number 

Tick the box based 
on preferences 
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13. Click “Accept” to review the Data Privacy Statement 

 
14. Fill in your information below to complete your profile creation 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

13 



 

P a g e  7 | 14 
 

14.1. Upload your CV under “My Documents” 

*Note: only one file can be uploaded; otherwise, to include the cover letter, resume, transcripts, 

etc. in one document. 
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14.2. Fill in your information under “Profile Information” as per the screenshot below 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

e.g., Van A e.g., Nguyen 
e.g., Van A 
 

e.g., Nguyen 
 

e.g., Nguyen Van A 

Fill in your mobile phone number 

Fill in your personal email 

Select “Viet Nam” 

Select “Vietnamese” 

Select “Viet Nam” 

Select “Viet Nam ID” 
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14.3. Answer the questions below 
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15. Click “Apply” to submit your application 

 
 

Congratulations! You have successfully submitted your application. 
We will be in touch if your profile is shortlisted for the role. 
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II. Setup/edit Job Alerts 
1. Navigate to "Sign up for Job Alerts" page 

 
 
2. Login your existing account/ sign up your new account 
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3. Click on “Back to Job Listings” to view more jobs then make alerts or “View Profile” to review 

jobs you applied/made alert 

 
 

4. Click on “Job Alerts” to view a list of job that you applied 
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5. Click on "Create New Job Alert" to create job alert, search for jobs based upon your criteria and 

preferences and setup the alerts frequency 

6. Edit/delete existing job alerts by click on 
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III. External Candidates withdraw an existing application 

1. Choose the Position that you would like to withdraw, then click on “Withdraw Application” 

2. Click on “OK” if you surely want to withdraw the application or choose “Cancel” if you still want 

to continue your application 

 

 

 
--- End --- 
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Van A Nguyen Nguyen Van A 

Van A Nguyen Nguyenvana@gmail.com 

123 456 789 

XXXX XXXX XXXX 


